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Task: Full return to school September 2020 Reference: Bishop Ramsey September 2020 full return following COVID 19 closure. 

Location: Bishop Ramsey School  Date: Reviewed 14.5.2021 

Risk assessment undertaken by Malcolm Britton, 
Deputy Head.  
 

Signed:                             Date: 14.5.21 

Date to review further actions: 21.6.2021 

Authorised by Andrew Wilcock, CEO. 

Signed:               Date: 14.5.21 

Date to review risk assessment: 21.6.2021 or following significant changes in government guidance 
or school operations. 

 

Context:  
 
The Covid-19 virus is spread in minute water droplets that are expelled from the body through sneezing, coughing, talking, and breathing and can land onto 
surfaces.  The germs can then be transferred to/by the hands.  The time the virus can survive on surfaces is dependent on things such as the type of surface, 
its moisture content and temperature. 
 
In line with Government advice, the school has been open to all students since the 8th March 2021, for the delivery of the full curriculum to all year groups.  
LFT testing is continuing twice per week using the test at home kits supplied by the NHS test and trace.  
 
Current scientific advice suggests that young people are not particularly likely to develop severe symptoms should they contract Covid-19.  However, to 
minimise the chance of spreading the virus, which is still present in the community, Bishop Ramsey School (the school) has established a system of controls 
to prevent the transmission of the virus and respond swiftly and effectively to any confirmed cases. The system of controls will be explained in this 
document and will comply with the ‘Schools operational guidance’ (which was most recently updated May 2021). 
 
Prevention will include:  

1) Minimising contact with individuals who are unwell by ensuring that those who have coronavirus (COVID-19) symptoms, or who have someone in 
their household who does, do not attend school. 

2) Cleaning hands thoroughly more often than usual. 
3) Ensuring good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach 
4) Introducing enhanced cleaning, including cleaning frequently touched surfaces often, using standard products such as detergents and bleach. 
5) Minimising contact between individuals and maintaining social distancing wherever possible 
6) Where necessary, wear appropriate personal protective equipment (PPE) 
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7) Maintaining good ventilation in internal spaces. 
 
Response to any infection: 

8. Engaging with the NHS Test and Trace process 
9. Managing confirmed cases of coronavirus (COVID-19) amongst the school community 
10. Contain any outbreak by following local health protection team advice 

 
With the introduction of Lateral Testing in schools, the following additional preventative measures are also in place.  

1) Home testing kits are supplied to all students and staff for bi weekly testing.  
2) All tests are to be reported to both the school and to the NHS 
3) Bishop Ramsey has also been requested to be part of a DCT trial with the DHSC and office of national statistics. We are part of the control 

group. 
 
* Please note that all testing is voluntary and that it is in addition to all existing measures.  
 
For the measures to be effective, a collaborative effort by staff and students, contractors and all external contacts of the school will be required, along with 
support from parents and carers. 
 
Staff, students, and others (contractors, agency staff and visitors) will only be able to attend the school provided they are not showing coronavirus 
symptoms and neither they, nor any of their household are self-isolating.  Staff who are categorised as vulnerable or extremely vulnerable are no longer 
required to shield and are therefore able to return to school. There will however be an individual risk assessment carried out and personal arrangements 
put in place where necessary to minimise the risks of contracting the virus. These may include, but are not limited to additional PPE, a temporary 
rearranging of tasks and flexible working arrangements. 
 
With the full return of students to school, social distancing consistently for all students is not reasonably practical. However, in line with the government 
guidance, the school has created a system of groups (or bubbles) to significantly reduce the number of people that students come in close proximity to. 
These groups are in form groups where possible (with key stage 3) and at most will be the year group. Within these groups, zero physical contact and 
distancing will be encouraged wherever possible. Activities which traditionally would mix students across the groups will be paused or adapted to keep the 
groups apart. Break times and lunch times will be staggered and each group will have allocated spaces to ensure that they do not mix. Arrival at school will 
be staggered with students gathering in established muster points for their group. Suites of rooms for each group have been established to avoid the 
groups needing to cross over in the corridors and limit contact with shared surfaces. Where specialist rooms are needed for curriculum delivery, the 
timetable has been designed to put classes from the same group together. Students will be cleaning their own desks and tables whenever they leave a 
room, alongside enhanced cleaning to take place throughout the day.  
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In a secondary school context teachers and support staff will need to work across multiple groups to fulfil their duties. Social distancing will therefore need 
to be maintained between staff and their colleagues and between staff and all students wherever possible.  
 
There will be circumstances when staff need to get close to students such as administering First Aid and assisting in practical scenarios (such as science 
experiments). Actions will be taken in accordance with agreed safe working practices (SWP) for practical subjects which will include the use of PPE, where 
appropriate.  
 
Some tasks undertaken by the other staff eg. The Facilities Team such as lifting and positioning heavy items, will require two members of the team and 
therefore distancing will not be possible. These work tasks are of short duration, undertaken infrequently during the working day and staff will be advised 
to wear face coverings when working closer than 2 metres from a colleague (this is to protect their colleague as opposed to themselves). 
 
All staff and students are encouraged walk or cycle to school and to avoid public transport wherever possible. The school is arranging timings for the 696 
bus to coincide with the timings for the school day. All other journeys on public transport will be subject to TFL regulations. In line with guidance, the school 
has decided to require all students (unless exempt) to wear face coverings while moving around inside the school building. Students are not required to 
wear them while eating in break areas or when seated in lesson and granted permission to remove them by the teacher. 
 
Following the latest change in the government guidance, we are removing the requirement for students to wear face coverings inside the school buildings 
(classrooms and communal areas) from the 17th May 2021. Students are to be reminded that they still need face coverings in shops and on public transport. 
Students will not be prevented from wearing face coverings if they would like to. 
 
Staff are also no longer required to wear face coverings inside the building or in classrooms. It is however recommended that staff and visitors continue to 
wear face coverings when social distancing cannot be maintained. Eg in busy corridors or when walking amongst students in a classroom. 
 
Mr Malcolm Britton, Deputy Head and Mr Andrew Wilcock, CEO will keep this risk assessment up to date as new or changing information is provided by the 
Government, and will lead the response should there be confirmed cases with the school community or a local lock down. Any such decision will be subject 
to local HSE guidance. The Trust Board will be informed in advance of any such decision. 
 
Safe working procedures (guidance to students and parents and staff guidance) will accompany this risk assessment and will be provided to all people 
working and studying at the school.  All must confirm that they have read the guidance and must comply consistently with the safe working procedure. 
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It is possible that on completion of this risk assessment and on the full reopening of the school, that circumstances may change.  Activities may need to be 
added or removed as the implementation of control measures may bring about a need to review the risk assessment from time to time.  Changes to the risk 
assessment may also be required in response to changes in Government, Health authority, and scientific advice. 
 
It is therefore vital that this risk assessment remains a living document which can and must be kept under review to allow for the changes that may occur as 
the Covid-19 pandemic and its management within the community and in commercial and public sector settings develops. 
 
Clear guidelines for people attending school will be communicated before they return to the school site. 
 
The risk assessment process that Bishop Ramsey operates in respect of general risks posed by study and work activities will continue to operate.   
 
The main hazard identified in this assessment is the contracting and transmission of the Covid-19 virus. 
 
This risk analysis should be read in conjunction with the separate Lateral Flow Testing Risk Assessment 
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Hazard 
Who might be 
harmed and 

how 

Current 
Risk Risk Controls in place 

Residual 
Risk 

Any Further 
controls 
needed 

By Who and 
When 

L C R L C R 

1. General Management control 

Covid-19 
Virus. 
 
 

Staff (S), 
Students (ST), 
Agency 
workers (A),  
Public (P), 
Visitors (V), 
Contractors 
(C) 
Trespassers 
(T), Public (P). 
 
All people 
could transmit 
the virus or be 
susceptible to 
contracting it. 
Symptoms of 
Covid -19 can 
range from no 
visible signs, 
mild illness 
through 
serious illness 
to ultimately 
death in a 
small number 
of people. 

4 5 20  Based on this risk assessment, Safe Working Procedures (SWP) 
have been written and implemented for work and study 
activities during the pandemic. There is also case specific SWP 
prepared for practical subjects 

 Guidance communicating the SWP was sent to students, 
parents and staff as well as contractors, made available to staff 
on the R:Drive and brought to the attention of all staff and 
students. A hard copy is issued to all persons (contractors, 
Visitors and Agency workers) who are going to be working at 
the school, prior to and on their arrival. 

 The guidance formed a significant part of student induction at 
the start of the school year and has been reinforced daily by 
form tutors and year directors.  

 Trustees’ visits to school can resume where considered 
necessary and committee meetings may either be onsite in a 
suitably distanced setting or preferably carried out virtually.  

 Hand sanitiser or hand washing facilities are at every entrance, 
exit, water fountain, toilet and in the hub. 

 Further additional sinks and hand washing facilities have been 
provided externally at key points and all people are asked to 
wash their hands thoroughly for 20 seconds with soap and 
water on arrival. 

 Lifts are restricted only to those students with specific needs 
and staff have been directed to only use when necessary. 
Sanitiser is available at all destinations.  

 Perspex screens have been fitted in reception to protect the 
reception staff when communicating with staff and visitors. 

 Markings/signage are placed all around premises to indicate 2 
metre distancing wherever possible and show one-way systems 
where needed.  

2 5 10   
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 A one-way system is in place for all stairwells which will control 
the flow of people throughout the school. All corridors have a 
‘stay left’ system with distancing where possible. This enables 
people to pass each other swiftly and safely. Passing in the 
corridor is considered low risk and the zoned areas for year 
group bubbles will significantly reduce the number of people 
moving around the building at any one time.  

 All teaching staff and students are expected to be in school.  

 Support staff may still work from home if their job allows for it 
and to reduce the number of staff working in office spaces.  

 For staff or students who extremely vulnerable an individual risk 
assessment will be carried out to establish additional safety 
measures where required. The school’s approach is to facilitate 
a caring and compassionate response in all cases and individual 
risk assessments are offered to staff or students who do not fall 
into clinically extremely vulnerable category, but who are 
concerned about attending school on site for other reasons, 
including their clinical vulnerability, their age and their ethnicity.  

 Classrooms in different areas of the school have been allocated 
to different year groups to minimise movement around the site 
and the chance of different groups mixing.  

 The timetable has been reconfigured to ensure year groups 
have lessons in specialist classrooms in such a way as to allow 
for additional cleaning between groups.  

 Classrooms have been configured to ensure all desks are 
forwards facing in line with guidance. In rooms where this is not 
possible due to fixed furniture, a Perspex barrier has been put in 
place.  

 The school day has a single start time with students’ arrival 
being naturally staggered. Students make their way directly to 
their year group muster points to ensure the integrity of the 
year group bubbles.  These same Muster points will also be used 
in the event of an evacuation.   

 Break and lunch times are staggered with two year groups on 
break at one time. (For breaks 6th from are treated as one 
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group). The hall is used as an additional servery to allow the two 
groups to remain separate.  

 Teachers are encouraged to teach lessons outside where this is 
possible.  

 Assemblies will mostly take place in form rooms using 
technology to deliver to multiple groups. Each year group will 
have an assembly in the Sports Hall once a week. Year group 
bubbles are maintained. The sports hall will be well ventilated.  

 Practical subjects have created their own SWP based on the 
following principles.  

 Separate equipment allocated to each group. 

 Or, equipment cleaned between groups 

 Or , equipment left for 48/72 hours between groups.  

 No physical contact between students 

 Distancing between students observed if practicable. 

 Distancing between students and staff observed wherever 
possible.  

 PPE used by staff if close proximity to students if 
considered necessary for guidance or safety (tasks should 
be selected to minimise the need for this). 

 Following CLEAPS guidance where it is available.  

 Students enter on foot through the wide vehicle gate on 
Warrender Way, enabling social distancing between year groups 
to be established at the start of the school day.  

 In the case of an evacuation the new muster points will be used 
for students. Staff not allocated to a year group will gather to 
the cage as usual. The control point for information will be the 
sail. One-way systems are suspended during an evacuation.  

 All school events such open evenings, parents’ evenings and 
concerts are under review. Some events will have online 
alternatives created, other events may be adapted to happen in 
school with social distancing.  

 Staff and visitors are advised to wear face coverings when they 
are unable to maintain social distancing.  

 Regular testing through home testing kits is available for staff 
and students.  
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 Students who have been in close contact with a person who has 
COVID-19, will need to self-isolate for the next 10 . If that 
contact is in school they will be asked be take additional PCR 
tests as part of the DCT clinical trial. 

 Ongoing supervision and continued monitoring of all all risk 
controls to ensure that they are being followed and are 
operating correctly. 

 Management Team ensures records of monitoring are 
appropriately documented, and subsequent corrective actions 
are undertaken or addressed.  

Contracting 
and/or 
transmitting 
Covid-19 
whilst giving 
first aid.  

First aiders 
(S), (ST), (A)  
(P), (V), (C) 
and (T). 
 

3 5 15  First aiders to assess the situation and if not safe to give first aid 
to call 999, putting patient into recovery position if necessary 
and safe to do so.  

 Defibrillators available and key staff trained in their use. 

 Face masks, visors, aprons, hand sanitiser and gloves are placed 
near to all first aid equipment boxes and can be used by first 
aiders. 

 The first aid station has been relocated to a space with 
accessible windows, this allows a triage to take place before 
students enter the room.  

 

2 5 10  
 

 
 

2. Health and Hygiene - area specific precautions 

Cleaning  

Covid-19 
Virus 

(S), (ST), (A)  
(P), (V), (C) 
and (T). 
 
Contact with 
Covid-19 virus 
on surfaces 
and 
subsequent 
transmission 
to people.   

3 5 15  A deep clean of all areas of the school to be re-occupied has 
been undertaken prior to full reopening of school. A further 
deep clean is taking place in the half term break.  

 Many areas of the school are allocated to specific bubbles or 
groups.  

 All desks and chairs in classrooms are wiped down by the 
students when they are leaving the room.  

 There is also an increased number of day cleaning staff 
deployed to ensure that handrails, door handles, switches, 
desks, chairs, hard surfaces, drinking fountains and toilets and 
taps are cleaned before, after, and regularly during the school 
day. 

 All staff toilets have a sanitiser station outside. 

2 5 10   
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 Nearly all staff have their own workstation and work schedules 
are organised by middle management to ensure that distancing 
can be achieved in these areas. There are additional staff work 
stations provided at the back of the hub to ensure staff can stay 
socially distanced in their free lessons. Support staff areas will 
utilise working from home for some staff to reduce numbers. 
Teaching departments will review their timetable to see when 
teaching staff are free and schedule the faculty offices.  

 Where workstations are shared as normal (Science Tech and 
Site Staff), or to enable distancing in a work space, cleaning 
products and PPE will be available for staff to wipe areas down 
themselves between users if the cleaners are not available.  

 All users advised that used tissues, cleaning cloths and wipes 
are to be placed in sealed plastic bags, double bagged and 
stored in a safe place for at least 72 hours prior to disposal. This 
system will be operated by the cleaning team and the site staff.  

 The seating areas in the staff room will be reduced to encourage 
distancing and drinks stations in the staff room and in the 
kitchen area will have sanitiser, antibacterial spray, soap and 
disposable paper towels, bins and plastic bags for waste all 
made available.  

 Staff received training on the first day in September with 
regards to distancing and sanitation when operating in shared 
areas. This was also repeated in further communications 
throughout the Autumn term.   

 Staff are advised to bring their own drinks from home where 
possible. 

 Staff are advised to bring their own water bottles, cups, and 
cutlery into school. Water fountains will be used for the sole 
purpose of filling water bottles. 

 Hand sanitiser, anti-bacterial spray and disposable towels are 
installed near the water fountains. 

 Monitoring of cleaning to be carried out regularly. All waste to 
be disposed of regularly/appropriately.   

 
 



Bishop Ramsey School                                                                                                                                         Covid 19 Risk - Risk Assessment  

Page 10 
 

Ventilation 

Covid-19 
Virus  

(S), (ST), (A), 
(V), (C).  
 
Contracting 
and 
Transmission 
of Covid-19 
Virus due to 
lack of 
ventilation. 

3 5 15  Doors and windows are kept open to increase natural 
ventilation where it is safe and practical to do so.  

 In line with guidance, air conditioning operates where it 
combines with fresh air via windows or mechanical air intake 
(see guidance link below). 

 The ICT office will has reduced staffing and keep the door open 
to enable the safe circulation of air alongside the air 
conditioning.  

 The air handling units all draw air from outside so do not create 
the problems associated with air circulation systems. 

 Classrooms are well ventilated with windows and doors left 
open wherever practical to do so.  

 Monitoring to ensure procedures are adhered to. 
 

2 5 10   

Toilets and washrooms 

Covid-19 
Virus  
 

(S), (ST), (A), 
(P,) (V) (C) and 
(T).  
Contracting 
and 
Transmission 
of Covid-19 
Virus. 
whilst using 
toilets and 
washrooms. 

3 5 15  Signage will be displayed in all areas to reminding everyone to 
clean hands thoroughly with soap and water for 20 seconds and 
to wipe surfaces. 

 All staff toilets have a sanitiser station outside. 

 All toilet facilities will be thoroughly cleaned and sanitised 
during the school day and the number of people allowed to 
enter the toilets at any one time will be limited to ensure social 
distancing. 

 The number of urinals has been reduced to ensure social 
distancing. 

 Soap, paper towels and hand sanitiser will always be readily 
available. 

 At break and lunch times the different groups on break will have 
allocated facilities to prevent the groups from mixing.  

 Regular monitoring undertaken by the Management Team to 
ensure control measures are followed. 

 Monitoring and supervision arrangements in place to ensure 
regular cleaning / sanitation takes place 

 

2 5 10   
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Contractors and visitors  

Covid-19 
Virus 

(S), (ST), (A), 
(P,) (V) (C) and 
(T).  
Contracting 
and 
Transmission 
of Covid-19 
Virus. 
 

3 5 15  All people, including visitors and contractors attending the 
school, will receive and must follow the school’s safe systems of 
work specifically designed for working safely during the Covid- 
19 pandemic. 

 Regular monitoring undertaken by the Reception staff and Site 
Team to ensure control measures are followed. 

 All employees/contractors must also: 
- Adhere to the 2-meter distancing rules whilst working and 

moving around within School 
- Regularly wash hands for 20 seconds with soap and water 
- Only use their own equipment. 
 

2 5 10   

Welfare facilities for staff 

Covid 19 
Virus 

(S), (ST), (A), 
(P,) (V) (C) and 
(T).  
Contracting 
and 
Transmission 
of Covid-19 
Virus. 
 

3 5 15  There are two stations where staff can make themselves drinks. 
One is in the staff room and the other is in the downstairs 
kitchen. Staff advised to bring their own drinks from home 
where possible and sanitiser and antibacterial spray will be 
available at these stations. 

 Staff advised to bring their own water bottles into school. A 
reduced number of water fountains will be available for the sole 
purpose of filling bottles. Hand sanitiser has been installed near 
these fountains.  

 The broad principles were communicated by the Deputy Head 
via the Zoom staff meetings that took place on the 8th and the 
15th of July. Detailed training was provided for staff on the 1st 
and 2nd of September during the INSET days. Updates are 
provided through staff bulletin and staff briefing as required. 

 Monitoring arrangements in place to ensure procedures are 
adhered to 

2 5 10   

3. Social distancing for staff  

Covid 19 
Virus 

(S), (A) 
 
All staff could 
transmit the 

4 5 20  Staff are required to maintain social distancing during their 
working day and are responsible under the direction of middle 
management for following the guidance.  

2 5 10   
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virus or be 
susceptible to 
contracting it. 
 

 Wherever social distancing is not achievable, staff should use 
additional protection such as face coverings or visors.  

 All areas of the school containing workstations have been 
allocated a maximum capacity and middle managers will 
schedule staffing to ensure this is not exceeded.  

 Some support staff may work from home to enable distancing in 
their areas in agreed instances.  

 The capacity for each space or room will be marked clearly on 
the door and this will include visitors to the room. 

 Social spaces such as the staff room will have restricted seating 
areas.  

 Staff will be encouraged to take their breaks outside. Staff have 
been advised that 2 metre social distancing must always be 
observed wherever possible.  

 There is signage around school and in all working areas, 
reminding staff to socially distance.  

 There is sufficient parking in the staff car park and the local 
streets so social distancing in the car park is easily achieved.  

 The broad principles were communicated by the Deputy Head 
via the Zoom staff meetings that took place on the 8th and the 
15th of July. Detailed training was provided for staff on the 1st 
and 2nd of September during the INSET days.  Updates are 
provided through staff bulletin and staff briefing as required. 

 Monitoring arrangements in place to ensure procedures are 
adhered to 
 

4. Social distancing for students  

Covid-19 
Virus 

(ST)  
All students 
and staff 
could transmit 
the virus or be 
susceptible to 
contracting it. 
 

4 5 20  The requirement to deliver the full timetable for students., in 
line with recent DfE guidance, means that we will have 
classrooms of 30-32 students, who will remain within a group or 
bubble whenever they are in school to limit the number of 
social interactions and minimise transmission opportunities.  
Full social distancing for students in school is not compatible 
with a full return to school and running a full curriculum as 
mandated by the Government. 

2 5 10   
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 The bubble will be the size of a form group for most of the week 
in Y7&8 or a year group in KS 4&5. Break and lunch times will be 
in year group bubbles with distancing and no contacted 
encouraged.  

 Successful bubbles will reduce the social contacts for each 
student and enable the school to operate a partial shutdown 
should there be a number of confirmed cases of the virus within 
a bubble.  

 Expectations of student behaviour to support the bubbles will 
be clearly communicated to students and parents and there will 
be sanctions in place for student who do not comply.  

 Students will be constantly reminded to avoid contacting each 
other and to socially distance wherever possible.  

 We are using the natural stagger of student arrival to ensure 
and Muster Points to ensure social distancing on arrival and 
there is staggered departure through different exits which is 
controlled by bells at the end of the day.  

 Monitoring arrangements (by the Management Team) are in 
place to ensure procedures are adhered to 

5.  Social distancing for office staff and measures that contractors and visitors must take. 

Covid-19 
Virus 

(S), (A), (C),  
(V). 
 
People could 
transmit the 
virus or be 
susceptible to 
contracting it. 
 

3 5 15  A Perspex screen has been fitted in reception to protect staff 
while welcoming contractors and visitors.  

 A ‘deliveries table’ table has been placed undercover but 
outside the main door to reception. This means that delivery 
drivers do not need to enter the building but can leave parcels 
on the table while making eye contact with office staff. It is the 
current practice of delivery companies not to ask for signatures 
so this can still work well. 

 Antibacterial spray, blue towels, and hand sanitiser are available 
for site staff and reception staff to handle deliveries. 

 Parents are only allowed on site if specifically invited to do so by 
the school and have been informed of this in the ‘guidance to 
parents’. 

 Signage advises visitors that they must not enter the school if 
they or anyone in their family has symptoms of Covid -19, that 
they will be required to wash their hands for 20 seconds with 

2 5 10   
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soap and water and that 2 metre social distancing is to be 
maintained throughout the school site. 

 Visitors will also be provided with hand sanitiser on their arrival 
on the school site.  This will be supported by clear signage on 
arrival and in all working areas. 

 Contractors will be required to provide the school with their 
own Covid-19 and general risk assessments, along with their 
method statement, 7 working days prior to attending school. 
This documentation must be evaluated by the Site Manager 
who will provide school guidelines produced from this risk 
assessment, in both electronic and hard copy form. (Guidelines 
from ML)  

 Monitoring arrangements in place (by designated staff/ job 
roles) to ensure procedures are adhered to. 

 

AIP (Caterers) 

Covid-19 
Virus 

(S), (ST), (A), 
(C), (V). 
 
People could 
transmit the 
virus or be 
susceptible to 
contracting it.  
 

3 5 15  AIP will adapt their staffing and provision to have a serving 
station in the hall that mirrors the one in the hub. This will 
enable there to be two separated locations for break and lunch 
and the provision for both groups will be the same.  

 It is recognised that this will mean that the menu will need to be 
reduced to facilitate this.  

 Caterers will socially distance from school staff and students. 

 AIP have a risk assessment in place for specific safe working 
practices. 

 Management arrangements in place to monitor AIP (caterers) 
compliance with stated control measures (before schools 
opens). All tasks associated with food provision and clearing up 
of debris are considered /assessed as part of compliance. 

2 5 10   

6. Travelling to and from school by staff. 

Covid-19 
Virus 

(S), (A) (P). 
People could 
transmit the 
virus or be 

3 5 15  Staff will be advised to try to travel to work by walking, cycling, 
or alone in their private car. 

 Staff should review their route to work and avoid using public 
transport if possible.  

2 5 10   
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susceptible to 
contracting it.  
 

 Peak journey times should be avoided and face coverings, in 
accordance with TFL guidance, will need to be worn. 

 Staff will receive guidance on the safe removal of face masks 
and the washing of hands on arrival at school. 

 SLT will monitor and communicate any changes in Government 
advice so necessary actions can be undertaken 

7. Preventing the spread of Covid-19  

Information and instruction given to parents 

Covid-19 
Virus 

People could 
transmit the 
virus or be 
susceptible to 
contracting it. 

3 5 15  Parents will be reminded regularly reminded to keep their 
Children at home if they have symptoms of have been a close 
contact to anyone who has tested positive.  

 Parents have been sent the latest PHE guidelines about 
symptoms and be asked to reinforce hygiene practices with 
their children. This is in the parental guidance document sent to 
parents. 

 Parents must keep their children away from school if they 
develop symptoms according to the latest PHE guidance. They 
should then get the children tested straight away. Government 
guidance implies that schools will be given tests to distribute 
where symptoms are evident. The school will facilitate this 
when they have been supplied.  

 Parents will be asked for them and their children to take part in 
the Governments proposed “track and trace system” and to 
isolate should they be contacted and instructed to do so.  

 If a person (student or staff) develops any symptoms as outlined 
in current Government guidance while at school, they must: 

o Head directly to ‘Welfare Window’ outside student 
reception. They will be isolated in welfare or outside 
(weather permitting) until they can be collected, or 
return home immediately if they travel independently 

o Avoid touching anything 
o Cough or sneeze into a tissue and put it in a bin, or if 

they do not have tissues, cough, and sneeze into the 
crook of their elbow 

2 5 10   
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o Then follow the current Government guidance on self-
isolation and not return to school until their period of 
self-isolation has been completed 
 

 The school will manage any outbreak or potential outbreak in 
line with advice from PHE and from the local health protection 
team.  

 The risk to young people of serious illness is considered 
relatively low.  

 SLT monitor and communicate any changes in Government 
advice so necessary actions can be undertaken 

On arrival at school 

Covid-19 
Virus 

(S), (ST), (A), 
(P,) (V) (C) and 
(T). 
 
People could 
transmit the 
virus or be 
susceptible to 
contracting it. 

4 5 20  The start of the school day is naturally staggered as students are 
travelling from varied places via various means. Parents are only 
allowed on site by invitation as would usually be the case.  

 On entrance to the school, staff will immediately remind 
students about social distancing and direct them to the outside 
hand washing sinks to wash their hands. There are additional 
outside taps provided to enable this.  

 Toilets are well stocked and clean. 

 Students in Y7- Y12 will gather in their year group allocated 
muster point (08:35). They will be met by their year director and 
form tutor and then taken to their form room. In the event of 
wet weather students will need to stay outside, but moving to 
form rooms may be brought forward.  

 Hand sanitiser is available on arrival to their form rooms, their 
P1 classrooms as well as at different points throughout the 
school. 

 Y13 students do not need to go to muster points but will be 
allowed to go directly to their form room when they arrive to 
school.  

 There is always a natural stagger to the students’ arrival, and 
wide entry gate and muster points will facilitate the integrity of 
the groups/bubbles distancing will be further dispersed through 
the availability of three staffed entrances to the school. 

2 5 10   
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 Parents have been informed not to gather at the gate for drop 
off. (Parental Guidance). 

 The muster point system and controlled entry for year 7-12 will 
ensure that there are not crowded corridors on arrival in the 
school or in the transition to P1.  

 The zoned areas of the school for years 7-10 also significantly 
reduce the chance of groups mixing by eliminating both the 
need for movement as well as the areas a student may need to 
move into.  

 Core PE lessons have both been put on the same day each 
week. On this day students will be attending school in their PE 
kit to avoid the use of changing rooms.  

 Full uniform will need to on all other days. Normal, regular 
washing of clothing is acceptable. It is not expected that 
student’s uniform is washed each day.  

 TFL have agreed to adapt the timings of the 696 bus so the 
morning buses arrive by 08:25 including the 3rd bus they have 
added to the route.  

 Lockers will not be in use to avoid unnecessary movement 
around the school. The PE day and the limited movement 
around the school should reduce the need for lockers.  

 Sanctions for students who do not comply have been 
communicated to parents. 

 Regular monitoring in place to ensure procedures are adhered 
to. 

 

Corridors and doors 

Covid-19 
Virus 

(S), (ST), (A), 
(P,) (V) (C) and 
(T). People 
could transmit 
the virus or be 
susceptible to 
contracting it. 

3 5 15  The school has been deep cleaned in preparation for reopening 
and will be cleaned every evening. 

 Students and staff instructed, through staff training and letters 
home, to keep contact with surfaces such as doors and 
handrails to a minimum. 

 Day cleaning hours have been increased to allow surfaces to be 
wiped down regularly throughout the day. 

 Where safe and practical, doors will be wedged open and 
remain open throughout the day. Where contact with shared 

2 5 10   
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surfaces such as door handles and handrails in unavoidable 
students should avoid contact with their face and sanitise their 
hands on arrival to the next room.  

 Signage regarding social distancing is displayed in all corridors. 

 Stairwells are designated one way with clear signage to create a 
flow of people through the building. In both the wedge block 
and the Z block, the central staircases should be used for going 
up and all other staircases used for going down.  

 All corridors are two-way with a ‘keep left’ system applied. This 
prevents groups needing to walk through the zones of other 
year groups.  

For an emergency evacuation all one-way systems are suspended, 
and students should make their way to their muster point by the 
fastest route.  
The new evacuation procedure has been tested on Tuesday 15th 
September.  Full evacuation of the building was successful, safe and 
faster than normal and the integrity of our year group bubbles was 
maintained.  
Regular monitoring/supervision in place to ensure procedures are 
adhered to 

Classrooms 

Covid-19 
virus. 

(S), (ST), (A), 
(P,) (V) (C) and 
(T). People 
could transmit 
the virus or be 
susceptible to 
contracting it. 

4 5 20  Classrooms have been deep cleaned in preparation for the 
reopening of school and have regular enhanced cleaning.  

 Classrooms have been reconfigured, so all desks are facing 
forwards in line with government guidance.  

 Where there is fixed furniture in Science and Music and desks 
cannot face forwards, perspex separations have been added.  

 Stations have been placed in each classroom that include, 
gloves, paper towel, cleaning spray and hand sanitiser. 

 In line with the latest guidance from CLEAPSS have changed 
changing to a non-alcohol, but virus approved sanitiser in the 
science labs. This is due to safety concerns about flammable 
substances in labs.  

 As staff are changing over regularly in classrooms, they will be 
responsible for cleaning their own areas of operation with the 
equipment provided.  

2 5 10   
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Students will be instructed sanitise their hands on entry to every 
classroom.  
At the end of each lesson a student will then hand out paper 
towelling and the teacher will move round the room spraying tables 
and chairs. Students will then wipe their table and chairs and 
deposit their paper towel in the COVID bins on their way out.   

 Caretaking staff will manage waste and ensure that bags will be 
sealed and removed to a holding point where they will be 
double bagged and stored on site for at least 72 hours prior to 
disposal. 

 Students moving around the classroom should remain a 
minimum reducing the number of contacts with other students 
and with surfaces. 

 Teachers will need to remain at the front of the room wherever 
possible to maintain social distancing from the students.  

 Students will bring their own equipment into school and limit 
sharing wherever possible. (Parental guidance) 

 In practical lessons the control of equipment will operate in line 
with the subject specific SWP.  

 Handouts can be used in class. These should be copied 48 hours 
in advance wherever possible and be distributed by a student to 
avoid the staff member needing to move between the tables.  

 Exercise books and other student work can be collected in for 
marking. Teacher will ask a student to collect the work and 
where possible the work should sit for 48 hours before being 
marked. Teachers should wash hands following the handling of 
student work.  

 School computers will be use in ICT lessons and at other times. 
These will be wiped down between different groups using them.  

 Teachers will also insist that students sanitise their hands before 
and after a computer-based lesson as keyboards are hard to 
clean thoroughly.  

 Students have also been encouraged to bring in own sanitiser 
(parental guidance). 

 Regular monitoring/supervision in place to ensure procedures 
are adhered to. 
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Toilets used by students  

Covid-19 
virus. 

(S), (ST), (A), 
(P,) (V) (C) and 
(T). People 
could transmit 
the virus or be 
susceptible to 
contracting it. 

4 5 20  The toilets have all been deep cleaned. 

 Day cleaners will clean toilets throughout the day as well as 
undertaking deep cleaning each evening.  

 Contact with toilets, cubicle doors and sinks are unavoidable, 
but students will be advised to wash their hands before leaving 
and hand sanitiser will also be available on the way to, or at 
their next destination. 

 The number of urinals has been reduced to ensure 2 metre 
social distancing can be observed. 

 Toilets will have signage indicating maximum capacity. 

 All toilets will be kept open to minimise the number of students 
in them at any one time. 

 At break and lunch time, each year group that is on break will 
have an allocated toilet block. At other times they should use 
the closest ones and numbers of students will not be high and 
cleaning will be enhanced and regular. 

 Hand washing is required.   

 Regular monitoring in place to ensure procedures are adhered 
to 

 

2 5 10   

Lunch time and break time 

Covid-19 
virus. 

(S), (ST), (A), 
(P,) (V) (C) and 
(T). (S), (ST), 
(A), (P,) (V) (C) 
and (T). 
People could 
transmit the 
virus or be 
susceptible to 
contracting it. 

4 5 20  Lunch and break times will be staggered reducing the number 
students who are moving around the site and any time.  

 There will be two bubbles/year groups on break at any one time 
and each groups will have a separate food servery, eating space, 
outdoor space, and toilets. Students must remain within these 
allocated areas directed or invited specifically by members of 
staff.  

 The hall will be a food servery and eating area.  

 For Break and Lunch, the 6th form is regarded as a single bubble. 
Distancing between y12&13 and will be encouraged.  

 The field, Sports hall, Muga pitch and Drama barn are not 
available at lunch times as there be lessons on going at all 
times.  

2 5 10   
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 The Hub and Hall tables will be cleaned between users by the 
SMSAs and cleaning staff. 

 Students will always be reminded by duty staff to not contact 
each other and to socially distance where possible, both in the 
Hub and outside. 

 At break times, an additional class may join a slot from a third, 
but they will have a separate allocated area in the hub which is 
large enough to accommodate this.  

 Entrance to the Hub and hall will be through a queuing system 
from the patio area.  

 Year 12 and Y13 students will be allowed off site during free 
lessons and lunch time to lower numbers in the public areas.  

 Any clubs that take place will need to be a single group only 
unless they are outside where groups can effectively be kept 
apart.  

 Regular monitoring/supervision in place to ensure procedures 
are adhered to 

Departure  

Covid-19 
virus. 

(S), (ST), (A), 
(P,) (V) (C) and 
(T). People 
could transmit 
the virus or be 
susceptible to 
contracting it. 

3 5 15  Student departure will be staggered and signalled by bells 
                2.40pm (1st bell) 
 Year 7 from the main Warrender Way entrance 
 Year 11 through the Cage into Warrender Park 
 2.45pm (2nd bell) 
 Year 8 from the main Warrender Way entrance 
 Year 10 through the Cage into Warrender Park 
 2.50pm (3rd bell) 
 Year 9 from the main Warrender Way entrance 
 Years 12 & 13 through whichever entrance they choose 

 All classes to be escorted to the exit by their teachers.  

 This will create a significant stagger in students moving around 
the site.  

 All students will leave through the wide vehicle gates into 
Warrender way.  

 Students will be reminded by teaching staff to not gather and 
group on the way home. 

2 5 10   
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 Students will be reminded to wash their hands as soon as they 
arrive at home and to change out of the clothes they wore at 
school. 

 Regular monitoring/supervision in place to ensure procedures 
are adhered to 

Travel by students  

Covid-19 
virus. 

(S), (ST), (A), 
(P,) (V) (C) and 
(T). People 
could transmit 
the virus or be 
susceptible to 
contracting it. 

3 5 15  Students will be advised to travel to school by walking, cycling, 
or in a private car (Parental guidance). 

 The advice to parents is to limit or avoid public transport 
wherever possible.  

 The 696 bus will be running with one bus leaving at 14:55 and 
the next bus leaving at 15:10.  

 We remain in conversation with TFL about the regulation on 
buses and the impact this might have on students getting to 
school from the south of the borough.  

 Regular monitoring in place to ensure procedures are adhered 
to. 

2 5 10   

After school activities and trips 

Covid-19 
virus. 

(S), (ST), (A), 
(P,) (V) (C) and 
(T). People 
could transmit 
the virus or be 
susceptible to 
contracting it. 

3 5 15  After school activities will be permitted on the understanding 
that they operate on the same regulations as the school day and 
provide that they are subject to a risk assessment having been 
undertaken by the School.  

 Clubs or revision classes can take place as long as they are for a 
single bubble or they are taking place outside where groups can 
effectively be kept apart.  

 Detentions can also take place as long as bubbles are seated 
separately.  

 In line with current guidance, trips are permitted as long as they 
are not international. Although now permitted, there are 
unlikely to be any overnight trips this academic year.  

 The risk assessment for any trips should take into account the 
additional risks posed by COVID-19. 

 Trips should not rely on public transport. The school minibus, 
coaches or local walking outings are permitted.  

 Regular monitoring in place to ensure procedures are adhered 
to. 

2 5 10   
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Appendix A 

Risk estimation 

To estimate risk, we have used the following scale, which has five values for how likely the hazard is to result in harm (probability /likelihood) and five values for its severity (seriousness / 

consequences) of the harm. 

Likelihood (Probability) that the hazard will result in harm: 

1 = Very Unlikely - It is very unlikely that harm will arise. 

2 = Unlikely - It is unlikely that harm will arise. 

3 = Fairly Likely - It is fairly likely that harm will arise. 

 Performances and other large gatherings will be permitted in 
the summer term in line with the updated schools operational 
guidance.  

Afterschool and Weekend Lettings  

Covid-19 
virus. 

(S), (ST), (A), 
(P,) (V) (C) and 
(T). People 
could transmit 
the virus or be 
susceptible to 
contracting it. 

3 5 15  Lettings are permitted to resume both after school and at the 
weekends and school holidays, provide that a risk assessment 
has been undertaken by the School and the findings of it shared 
with the organisation letting the facility. 

 Lettings are required to follow the same regulations as 
contractors and visitors to the school site.   

 Lettings are responsible for their own health and safety 
procedures and are expected to present the school with a copy 
of their risk assessment taking into account COVID measures.  

 Lettings must not block any of safety measures put in place for 
the running of the school. Eg. There must be sufficient time for 
areas to be cleaned before school opens the next day.  

 Regular monitoring in place to ensure procedures are adhered 
to. 

2 5 10   
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4 = Likely - It is likely that harm will arise. 

5 = Very Likely - It is very likely that harm will arise. 

 

Consequence (Seriousness) of the harm that could arise: 

1 = Insignificant - no injury. 

2 = Minor - minor injuries or injuries only needing first aid. 

3 = Moderate - up to seven day's absence / injury / temporary illness. 

4 = Major - more than seven days absence / injuries/ illness. 

5 = Catastrophic - Death 

 

5 5 10 15 20 25 

4 4 8 12 16 20 

3 3 6 9 12 15 

2 2 4 6 8 10 

1 1 2 3 4 5 

 1 2 3 4 5 

 

 

                                           

To estimate the risk of an activity, we assign a value between 1 and 5 for likelihood/probability and multiply by a value between 1 and 5 for consequence/seriousness to produce a number in a range 

from 1 to 25. 

Likelihood/ Probability 
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Low numbers represent low risk activities and high numbers represent high risk activities.  

This helps to decide on the urgency of the action that needs to be taken and helps to prioritise action.  

The table below suggests when action should be taken. 

  

 
Score  

 
What it means. 

 
These timescales are a rough guide.  

20 -25 
 

Stop activity and take immediate action. 
 

Stop activity and take immediate action. 

15-16 Urgent action needed, stop activity if necessary, maintain 
existing controls. 

Maintain existing controls and address corrective action within a month. 

12 Improve within a specified time scale Act within three months.  

9 or 10  Improve within a specified time scale Act within six months 

8 
 

Improve within a specified time scale Act within nine months 

3-6  Look to improve at next review and reassess if there is a 
significant change  

Look to improve at next review and reassess if things change significantly  

1-2 No further action but ensure controls are maintained  Ensure controls are maintained 

 

 

 

Appendix B 

List of sources of information used 

1. Government documents (PHE) providing guidance on Covid-19 and Public Health:  
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 https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#people-who-develop-symptoms-of-coronavirus  

 https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/  

 https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance 

2. Government documents (DFE) providing guidance on reopening:  

 https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools  

 https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-

and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe  

 https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings 

https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-

2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020 

 https://www.gov.uk/government/publications/preparing-for-the-wider-opening-of-schools-from-1-june/planning-guide-for-secondary-schools 

 https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-

settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings 

3. Confederation of School Trusts - Guidance for the full opening of schools: A rapid overview 

4. NEU Checklist - https://neu.org.uk/media/11476/view 

5.  NASUWT Checklist - https://www.nasuwt.org.uk/advice/health-safety/coronavirus-guidance/requirements-for-reopening-of-schools/requirements-

reopening-schools-england.html  

6. CLEAPSS Guidance 

 http://science.cleapss.org.uk/Resource/GL343-Guide-to-doing-practical-work-during-the-COVID-19-Pandemic-Science.pdf 

 http://science.cleapss.org.uk/Resource/GL345-Guidance-for-science-departments-returning-to-school-after-an-extended-period-of-closure.pdf  

 

Communication with Stakeholders 

https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#people-who-develop-symptoms-of-coronavirus
https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://neu.org.uk/media/11476/view
https://www.nasuwt.org.uk/advice/health-safety/coronavirus-guidance/requirements-for-reopening-of-schools/requirements-reopening-schools-england.html
https://www.nasuwt.org.uk/advice/health-safety/coronavirus-guidance/requirements-for-reopening-of-schools/requirements-reopening-schools-england.html
http://science.cleapss.org.uk/Resource/GL343-Guide-to-doing-practical-work-during-the-COVID-19-Pandemic-Science.pdf
http://science.cleapss.org.uk/Resource/GL345-Guidance-for-science-departments-returning-to-school-after-an-extended-period-of-closure.pdf
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1. Staff briefings 08.07.2020 & 15.07.2020 

2. Meetings of Trustees 18.08.2020 

3.  Staff training 1st 2nd and 3rd September 2020 

 

Availability of Risk Assessment:  Weblink pending 

Other documents linked 

1. Staff briefing CPD resources (08.07.2020) 

2. Guidance to Pupils and Parents document 

3. Contractor Risk Assessments 

4. Guidance for contractors 

5. Guidance for staff 

6. TFL risk assessment for 696 bus – to be updated. 

7. Risk assessment for live online teaching 

8. Relevant School Policies (Behaviour, Safeguarding, Attendance, Health and Safety). 

Review of document: 
 
14.5.2021 
 
 

Quality Checked by:  Andrew Wilcock, CEO                 

Signature:     
 
Date:             14.5.2021 
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