
If your year group has to start learning remotely, you will follow your regular timetable of 
lessons for the day.

Timetable
Registration: 8.40am
Lesson 1: 9.00am
Lesson 2: 10.00am (allow your usual break time)
Lesson 3: 11.15am
Lesson 4: 12.15pm (allow your usual lunch time)
Lesson 5: 1.45pm

You will need to log in to Teams for registration, so aim to start work when you would arrive at 
school – 8.35am

Your attendance to lessons and your work completion will be tracked and monitored, but we 
understand there are always issues when it comes to technology and working in a new way –
for teachers and students! Do use a SMHW message to let your class teacher know if you have 
any problems with timings, work or online lessons. 



Finding your work

Use the calendar view of SMHW so you can see tasks set that day easily. Your remote work should show as a red class task, 
set and due for the day it is timetabled. Unless you have any double lessons, there should be 5 clear tasks for the day: 

Use calendar view to see the day’s class tasks 
clearly

Tasks will appear for the day you have that 
lesson. They should be red. They will tell you 
about your online lesson and your work.



Your lesson

Click on the task. You teacher will direct you to a learning activity (if there is not lesson e.g. it is a practical subject or a cover 
lesson) or a lesson to join. 

There may be 
lesson resources 
or a task

There may be a 
link to help you 
find your online 
lesson



Using Teams to attend an online lesson

There are lots of ways to join the lesson at the right time. Make sure you are logged in to Teams, either having downloaded 
the app or by logging in to Office 365, via the portal on ‘students’ area of the school website Bishop Ramsey CE School -
Students (bishopramseyschool.org). You will find Teams in the ‘apps’ tab of your Office account and you will have invitations 
to the lessons in your email inbox. 

To find and join the lesson
• You can follow the link your teacher gives you on the task in SMHW 

• OR use your Teams calendar, which will show you 
your scheduled lessons – you just click ‘join’

Mr Mayne has recorded a student tutorial to help you
Video tutorial

https://www.bishopramseyschool.org/page/?pid=7
https://web.microsoftstream.com/video/5304150a-d125-4c84-8b6e-46324b123f1d?referrer=https://www.satchelone.com/flexible-tasks/54460506-tuesday-december-15th---guidance-on-working-from-home-this-week


Online lessons

Online lessons will be about 20-25 minutes, which gives time for the teacher to explain the tricky bit and the work and for 
you to ask any questions (either in the chat or by unmuting if you are invited to do so).

Your camera is off and you cannot turn it on. Please remain muted so everyone can hear the lesson.

You will start off in a ‘lobby’ area until the teacher lets you in. Be aware, if you are late, you may be in the ‘lobby’ until the 
teacher sees you are there.

You should be able to see the teacher and the powerpoint they are sharing on your screen, but you won’t see the students –
all cameras are set to ‘off’.

You can ask questions via the chat, which everyone can see, or by unmuting if the teacher says you can. Be sensible as it will 
be recorded!

The teacher will then give you a task to do on your own in the rest of the lesson time – a worksheet, some writing in your 
book, a quiz/test, an essay or an activity on an online programme. 

Don’t panic - if you have technical problems, please leave the lesson and return, or watch the recorded lesson back. 
Complete the work as soon as you can, but please message your teacher in SMHW to let them know if it is taking you longer 
than you thought, you missed the lesson, or you cannot access something. 

They will expect you to submit work online, once in the week, either via a quiz or worksheet, or by photographing your 
notes, or writing something in a worksheet. Instructions for submitting work on SMHW are on the next slide. 



Submitting work to your teacher

Your teacher will ask you to submit some work. It could be a picture of your notes, a quiz, an essay or a worksheet. If you 
have to submit it via SMHW, this is how to do it:

Using Show My Homework to submit your homework online - Bing video

If you have to submit via a Teams assignment, this is how to do it: 

Submitting to a Microsoft Teams Assignment (turnitin.com)

Saving your schoolwork

You can save all your files to your laptop or tablet, but you also have access to Onedrive cloud storage within the apps on 
your Office 365 account. Use this to enable you to save and access your documents and files on any device, in school or at 
home. 

https://www.bing.com/videos/search?q=submit+work+on+show+my&docid=608054205772727228&mid=22B99BACF54DC81CE59022B99BACF54DC81CE590&view=detail&FORM=VIRE
https://help.turnitin.com/integrity/student/microsoft-teams/assignments/submitting-to-a-microsoft-teams-assignment.htm#:~:text=Move%20to%20the%20Teams%20section%20of%20the%20side-bar,the%20assignment%20you%20would%20like%20to%20submit%20to.

