
 

 

 

 
 

  
 

BISHOP RAMSEY CHURCH OF ENGLAND SCHOOL 
PART OF THE VERITAS EDUCATIONAL TRUST 

Hume Way, Ruislip, Middlesex HA4 8EE 
Telephone 01895 639227 
Mixed 11 – 18 Academy 

NOR 1230, 300 Sixth Formers 
CEO and Executive Head: Mr. Andrew Wilcock MA (Cantab) 

 

Sixth Form Study Supervisor and 
Administrator 

20 hours per week, term time only 
Plus 14 holiday hours and 7 INSET hours 

 (Scale 3 – Salary £10,507 - £10,698 p.a.) 
 

Required for September 2021 
 

 
We are seeking to appoint a Sixth Form Study Supervisor and 
Administrator for this outstanding 11-18 Church of England 
Academy, one of only 120 schools in the country to be 
recognised as “World Class”. 
 
The successful candidate will be responsible for maintaining a 
quiet, purposeful ethos within the Sixth Form Silent Study Room 
and monitor behaviour in the adjacent Study Room.  The 
successful candidate will also be required to perform various 
administration tasks for the Sixth Form Team, support the Senior 
Librarian in the smooth operation of the Library and provide 
whole school general administration support, which includes the 
allocation of student lockers. 
 

We can offer you: 
 

 A supportive leadership team who take staff well being 
seriously and who want to see their staff progress and flourish 
in their careers 

 A commitment to continued professional development 

 Supportive parents and a high standing within the community 

 Energetic and enthusiastic students 
 
Application forms and further details of the post are available on 
the school website. 
 

www.bishopramseyschool.org. 
 

Completed application forms should be returned to 
Miss S.J. Noble – HR Manager 

 
Closing Date for applications:  

Wednesday 26th May 2021 
 

Interviews will be held during week commencing  
7th June 2021 

 
Bishop Ramsey is committed to safeguarding and 

promoting the welfare of children and young people.  The 
successful applicant will be required to undergo an 
enhanced DBS check. This commitment extends to 

organisations providing services to the school. 
 

We welcome applications from those of all ages, cultures 
and backgrounds. 

 
 

 
 

The anticipated interview and start dates quoted in 
this advertisement are subject to a continuous 

review in relation to COVID-19 and school 
closures. 

Please note that if necessary, interviews will take 
place as 'virtual interviews'.  Details of how this 

will be arranged will be given to shortlisted 
applicants. 

 

http://www.bishopramseyschool.org/

