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27th April 2022 
 

 
 
Dear Parent/Carer of  

 
Year 6 into Year 7 Transition Process 
 
We are looking forward to welcoming your son/daughter and yourselves to our Bishop 
Ramsey community in September 2022.  
 
In order to ensure the transition to our secondary school is as smooth as possible for them 
we have put together a comprehensive induction programme, the details of which are 
included in this letter.  
 
Wednesday 11th May - 7.00pm Parents’ Welcome and initial information evening 
An evening for parents to meet Dr Hilary Macaulay (Executive Headteacher), Ms Claire 
Priestley (Year 7 Director) and Ms Abbey Maycock (Assistant Headteacher for Pastoral Care 
and Behaviour). The meeting will detail what you as a family can expect from Bishop 
Ramsey and set out our expectations for a student at Bishop Ramsey. There will also be an 
opportunity for you to speak with Miss Leo Robinson (Head of Inclusion) should you have 
any questions regarding SEND needs for your child. Following the presentation light 
refreshments will be served, giving a chance for you to talk informally with members of the 
staff and meet one another. 
 
Thursday 9th June - Singles & Doubles Morning 
This session is for pupils who are moving to Bishop Ramsey as either the only child or one 
of only two children from their primary school. Individual invitations will be sent out in due 
course.  
 
We ask that pupils arrive at 9:15am and will remain in school until 11:30am. During the 
morning, your child will have the opportunity to meet other children in the same position, take 
part in ‘getting to know you’ activities and spend some time with Ms Priestley (Year 7 
Director). We hope this will boost your child’s confidence ahead of the full Transition Day on 
the 5th July when they meet the rest of the Year Group and ease any apprehension about 
starting secondary school in September. 
 
From 3rd May onwards, members of the Bishop Ramsey Leadership Team will be visiting the 
pupils who are coming to Bishop Ramsey as part of a larger group. These visits will take 
place at the individual primary schools. The purpose of the visit is for the members of staff to 
introduce themselves and answer any questions the children may have.  
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Tuesday 5th July - Hillingdon Transition Day  
We would like to invite your child to join us on Tuesday 5th July from 9:30am -3.00pm for a 
‘taster day’ which we hope will enable him/her to settle more quickly in September. Children 
should arrive at 9.30am and your child will need a packed lunch, pens, pencils and trainers. 
Your child should wear their current school uniform. Access to the school on this day will be 
via the Warrender Way entrance. As part of the day your child will be allocated their Tutor 
Group and House. 
  

7R Rochester 

7A St Albans 

7M Manchester 

7S Salisbury 

7E Exeter 

7Y York 

Y2 York2 

 
Tuesday 5th July – Parents’/ Carers’ Evening 
In addition to pupils attending for the day, we would like to invite Parents/Carers to an 
evening in the Hall, from 6.00pm-7.30pm. During the evening Ms Maycock and Ms Priestley 
will explain the key information you and your child will need to ensure a successful start to 
your son/daughter’s secondary education. You will also have the opportunity to meet your 
child’s Form Tutor, find out about our Friends of Bishop Ramsey (FBR) organisation and 
view the school uniform. This meeting is for Parents/Carers only.  
 
Monday 5th September – Induction Day 
On Monday 5th September term begins for our new Year 7 students. The students will spend 
the day with their Form Tutors and new classmates. A comprehensive programme of 
activities will be planned by Ms Priestley, designed to further help the students make friends 
and feel comfortable in their new surroundings. The day will finish with a Eucharist led by our 
Chaplain, Rev’d Susy Dand. 
 
 

Additional Information 
 
MFL at Bishop Ramsey 
If your child has a sibling in school, they will be allocated to the same House. Students in 7 
R.A.M will study French, whilst students in 7 S.E.Y & Y2 will study Spanish.  
 
In addition to the language teaching at Bishop Ramsey, we are able to offer, native speakers 
of French and Spanish the opportunity to sit a GCSE in their native language if they wish to 
sit an early examination independently. 
 
Parent Pay 
Bishop Ramsey is an entirely cashless school. In July 2022 you will receive an email from 
Bishop Ramsey which will contain your ParentPay username and password. This will enable 
you to log onto the ParentPay website www.parentpay.com and activate your ParentPay 
account, as well as paying for future events, trips and top up your child’s card to purchase 
food and drinks from the school restaurant.  
 
Lockers 
At secondary school students are required to carry a large amount of equipment between 
home and school and during the day. To assist with this, we encourage students to use a 
locker. If you would like to secure a locker for your child this can be done so via ParentPay. 
Please see our Welcome Booklet for further details.  

http://www.parentpay.com/


                                                                                                                          
  

 
 
 
 
 
1-1 Digital Device Scheme at Bishop Ramsey 
We find that increasingly independent work requires access to digital resources and our 
homework tasks are set on the digital platform ‘Arbor’, with many resources shared via 
Microsoft Teams. Teachers also use a wide range of teaching and learning tools, accessible 
via the internet, within their lessons, alongside the more traditional exercise and textbooks. 
To promote independent learning and empower students to use digital tools in their 
communication and learning, from September 2022 all our Year 7 students will have a small 
laptop, managed and monitored by the school, to use in lessons and at home. The laptop 
can be purchased via a payment plan, which includes the cost of the device, software and a 
3-year repair/replace warranty, for as little as £15 per month over 36 months. We work with a 
company called FreedomTech and the portal to order laptops will open in May, with first 
payments taken in July for a September delivery. For students in receipt of Free School 
Meals or eligible for Pupil Premium funding (for 6 years after FSM end), this device will be 
provided by the school.  
 
Required Information 
In order to complete the transition process, we require the following information to be 
submitted to us, no later than Friday 10th June 2022.  
 

• Applica data request – From Friday 13th May 2022, please log into your Applica 

account, and submit your child’s additional details, such as emergency contact and 

doctors contact details.  

• Home School Agreement – Both you and your child must read and accept our School 

Code of Conduct. Please scan the QR code to accept and complete the Code of 

Conduct.  

 
 
If you require any further information at this point, the Year 7 Welcome Booklet can be found 
on the Bishop Ramsey School Website www.bishopramseyschool.org 
 
We very much look forward to welcoming your child to our Bishop Ramsey community.  
 
 
Yours sincerely 
 
 
 
 
Dr H Macaulay       Ms A Maycock  
Executive Head and CEO      Assistant Headteacher 

http://www.bishopramseyschool.org/

