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Task: Covid 19 Risk Assessment   Reference: Bishop Ramsey Covid-19 Risk Assessment -  June 2020 

Location: Bishop Ramsey School  Date: 7th June 2020 

Risk assessment undertaken by Malcolm Britton, 
Deputy Head.  
 

Signed:                             Date: 07/06/20 

Next Formal Review: 06/07/20 

Authorised by Nina Adamson, Head of School. 
 

Signed:                   Date: 10/06/20 
 

Date to review risk assessment: Continuous whilst Covid-19 is a risk. Formal review 29/06/20 

 

Context:  
 
The Covid-19 virus is spread in minute water droplets that are expelled from the body through sneezing, coughing, talking, and breathing and can land onto 
surfaces.  The germs can then be transferred to/by the hands.  The time the virus can survive on surfaces is dependent on things such as the type of surface, 
its moisture content and temperature. 
 
Since the suspension of normal school arrangements on 20th March 2020, the school has been open for the children of key workers and for vulnerable 
students.  To comply with recent Government advice, the numbers of students and staff working at the school is set to increase to enable some face to face 
support for Year 10 and Year 12 students and to continue the education of children of key workers and of vulnerable students, albeit on a reduced 
timetable and curriculum. 
 
Current scientific advice suggests that young people are not particularly likely to develop severe symptoms should they contract Covid-19.  However, to 
minimise the chance of spreading the virus, which is still present in the community, Bishop Ramsey School (the school) will minimise the number of staff 
and students who are invited to return to school at this time.  Control measures to facilitate social distancing and good hygiene practices have been put in 
place and these will be monitored.  Details of these measures are given in this document. 
 
For the measures to be effective, a collaborative effort by staff and students, contractors and all external contacts of the school will be required, along with 
support from parents and carers. 
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Staff, students, and others (contractors, agency staff and visitors) will only be able to attend the school provided they are not showing coronavirus 
symptoms and neither they, nor any of their household are self-isolating.  Staff and students who have vulnerable medical conditions that make them more 
susceptible to the disease or if they live with someone who has increased exposure to the disease and cannot isolate from, will work and study from home. 
 
The school will observe Government guidelines in respect of social distancing, that is getting no closer than 2 metres to any other person where it is 
reasonably practicable to do so.  This is currently thought to be the best control for preventing transmission via minute water droplets. 
 
Some work tasks undertaken by the Facilities Team, for example lifting and positioning heavy items, will require two members of the team and in some 
cases a two metre separation may not be possible to achieve.  These work tasks are of short duration, undertaken infrequently during the working day and 
staff will be advised to wear face coverings when working closer than 2 metres from a colleague (this is to protect their colleague as opposed to 
themselves). 
 
Journeys to school should be by walking, driving, or cycling and sufficient parking spaces for staff and secure bicycle storage will be provided. 
 
Mr Malcolm Britton, Deputy Head and Mrs Nina Adamson, Head of School will keep this risk assessment up to date as new or changing information is 
provided by the Government, and will decide if work and study can go ahead or if it needs to be paused at times during the pandemic. 
 
Safe working procedures (guidance to students and parents and staff guidance) will accompany this risk assessment and will be provided to all people 
working and studying at the school.  All must confirm that they have read the guidance and must comply consistently with the safe working procedure. 
 
It is possible that on completion of this risk assessment and on the gradual opening of the school, that circumstances may change.  Activities may need to 
be added or removed as the implementation of control measures may bring about a need to review the risk assessment from time to time.  Changes to the 
risk assessment may also be required in response to changes in Government and scientific advice, as more becomes known about the virus, its transmission 
and individuals’ susceptibility to it. 
 
It is therefore vital that this risk assessment remains a living document which can and must be kept under review to allow for the changes that may occur as 
the Covid-19 pandemic and its management within the community and in commercial and public sector settings develops. 
 
Clear guidelines for people attending school will be communicated before they return to the school site. 
 
The risk assessment process that Bishop Ramsey operates in respect of general risks posed by study and work activities will continue to operate.  Changes 
to this process may be required on an ongoing basis as it is reviewed in light of this Covid-19 risk assessment and subsequent changes to Government and 
Scientific advice.  
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The main hazard identified in this assessment is the contracting and transmission of the Covid-19 virus. 
 

 

Hazard Who might 
be harmed 
and how 

What risk controls are currently in place? Current 
risk 
Rating(*) 

Are further controls 
needed? If yes list below, 
if no, state No.              

Date to be 
completed 
by and by 
who 

Residual  
risk  
rating 

L C R L C R 

1. Management control 
Covid-19 
Virus. 
 

 

Staff (S), 
Students 
(ST), 
Agency 
workers (A),  
Public (P), 
Visitors (V), 
Contractors 
(C) 
Trespassers 
(T), Public 
(P). 
 

All people 
could 
transmit the 
virus or be 
susceptible 
to 
contracting 
it. 
Symptoms 
of Covid -19 
can range 
from no 

 Safe Working Procedures (SWP) will be written and 
implemented for work and study activities during the pandemic. 

 This SWP will be sent to students, parents and staff as well as 
contractors, made available to staff on the R:Drive and brought 
to the attention of all staff and students. A hard copy will be 
issued to all persons (contractors, Visitors and Agency workers) 
who are going to be working at the school, prior to and on their 
arrival. 

 A survey will be carried out asking parents to confirm that both 
they and their children have read and understood the SWP. 

 Trustees’ visits to school have been halted and all committee 
meetings are being held virtually to limit the number of people 
on site. 

 Hand sanitiser or hand washing facilities will be at every 
entrance, exit, water fountain, toilet and in the hub. 

 Additional sinks and hand washing facilities have been provided 
externally at key points and all people will be asked to wash 
their hands thoroughly for 20 seconds with soap and water on 
arrival. 

 Lifts will be restricted to staff use only and staff have been 
directed to only use when necessary. Lift users will carry 
sanitiser with them and sanitiser is available at all destinations.  

 Receptionist staff to be kept 2 metres from visitors, and to sign 
in visitors. 

3 5 15 SWP to be designed, 
implemented, and 
published. 
 
 
 
Monitoring to all risk 
controls to ensure that 
they are being followed 
and are operating 
correctly. 
 
 
Management team must 
ensure that monitoring 
takes place and is 
recorded along with any 
corrective actions. 
 

Before 
school 
resumes. 
 
 
 
Ongoing 
during the 
pandemic. 
 
 
 
 
Ongoing 
during the 
pandemic.       

2 5 10 
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Hazard Who might 
be harmed 
and how 

What risk controls are currently in place? Current 
risk 
Rating(*) 

Are further controls 
needed? If yes list below, 
if no, state No.              

Date to be 
completed 
by and by 
who 

Residual  
risk  
rating 

L C R L C R 

visible signs, 
mild illness 
through 
serious 
illness to 
ultimately 
death in a 
small 
number of 
people. 

 Markings/signage to be placed all around premises to indicate 2 
metre distancing rules and one- way route. 

 Only permitted staff and students will be allowed to attend 
school. Most staff and students will continue to work from 
home. 

 Staff and students who are clinically extremely vulnerable will 
not be able to attend school on site. 

 The school’s approach is to facilitate a caring and 
compassionate approach in all cases, where staff or students 
who do not fall into clinically extremely vulnerable category, but 
who are concerned about attending school on site for other 
reasons, including their clinical vulnerability, their age, their 
ethnicity, childcare responsibilities, concerns over using public 
transport, or if are living with someone who is extremely 
vulnerable to the virus. Where an acceptable and safe solution 
cannot be found, that member of staff or student will not be 
asked to come into school.  

 Meetings will take place over Zoom or MS teams. Face to face 
meetings, assemblies etc will not take place. 

 Small numbers in classes in physically large classrooms to 
maintain 2 metre distancing.  

 Lift to be limited to one person using it at a time. 

 Reduced number of lessons on offer. 

 A shorter school day will be operated. 

 There will be shorter breaks and less opportunity to move about 
school. 

 Where possible lessons will take place outside in the grounds of 
the school, where transmission of the virus in the open air is 
further reduced providing that social distancing is followed. 

 Only some parts of the school and grounds will be open. 
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Hazard Who might 
be harmed 
and how 

What risk controls are currently in place? Current 
risk 
Rating(*) 

Are further controls 
needed? If yes list below, 
if no, state No.              

Date to be 
completed 
by and by 
who 

Residual  
risk  
rating 

L C R L C R 

 Students will not share equipment, computers, art material etc, 
and practical lessons and physical education will not take place 
(teacher demonstrations are acceptable where social distancing 
can be maintained). 

 Parents will be asked to drive and drop off and collect their own 
children at one of three designated points and will be asked not 
to congregate and mix with other parents at the school gate. 

 Car sharing is to be avoided and grandparents should think 
carefully before offering to do the school run. 

 Advice to be given to all that 2 metre distancing and one-way 
systems may be ignored if there is a need to evacuate the 
building. 

Contracting 
and/or 
transmitting 
Covid-19 
whilst giving 
first aid.  

First aiders 
(S), (ST), (A)  
(P), (V), (C) 
and (T). 
 

 First aiders to assess the situation and if not safe to give first aid 
to call 999, putting patient into recovery position if necessary 
and safe to do so.  

 Defibrillators available and key staff trained in their use. 

 Face masks, visors, aprons, hand sanitiser and gloves are placed 
near to all first aid equipment boxes and can be used by first 
aiders. 

 

2 5 10  
 

Ongoing 
during the 
pandemic. 
 
 

2 5 10 

2. Health and Hygiene precautions during the pandemic. 

Cleaning  
Covid-19 
Virus 

(S), (ST), (A)  
(P), (V), (C) 
and (T). 
 

Contact with 
Covid-19 
virus on 
surfaces and 
subsequent 

 A deep clean of all areas of the school to be re-occupied has 
been undertaken prior to inviting staff and students to return. 

 The school will open a reduced number of areas of the school; 
this will enable the cleaning team to focus on these areas and 
continue to clean them thoroughly. 

 An increased number of day cleaning staff have been deployed 
to ensure that handrails, door handles, switches, desks, chairs, 
hard surfaces, drinking fountains and toilets and taps are 
cleaned before, after, and regularly during the school day. 

2 5 10 Monitoring of cleaning to 
be carried out regularly. 
All waste to be disposed of 
regularly/appropriately.   

Ongoing 
during the 
pandemic. 
 
 

2 5 10 
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Hazard Who might 
be harmed 
and how 

What risk controls are currently in place? Current 
risk 
Rating(*) 

Are further controls 
needed? If yes list below, 
if no, state No.              

Date to be 
completed 
by and by 
who 

Residual  
risk  
rating 

L C R L C R 

transmission 
to people.   

 All staff toilets have a sanitiser station outside. 

 Work and study equipment will not to be shared; hot desking 
will not take place for staff. 

 All users advised that used tissues, cleaning cloths and wipes 
are to be placed in sealed plastic bags, double bagged and 
stored in a safe place for at least 72 hours prior to disposal. 

 There are two stations where staff can make themselves drinks. 
One is in the staff room and the other is in downstairs kitchen. 
Sanitiser, antibacterial spray, soap and disposable paper towels, 
bins and plastic bags for waste will be available at these 
stations. 

 Staff will be advised to bring their own drinks from home where 
possible. 

 Staff must bring their own water bottles, cups and cutlery into 
school and may use the reduced number of water fountains for 
the sole purpose of filling water bottles. 

 Hand sanitiser, anti-bacterial spray and disposable towels are 
installed near the operational water fountains. 

 
 

Ventilation 

Covid-19 
Virus  

(S), (ST), (A),  
(V), (C).  
 
Contracting 
and 
Transmissio
n of Covid-
19 Virus due 
to lack of 
ventilation.  

 Doors and windows will be kept open to increase natural 
ventilation where it is safe and practical to do so.  

 Hand dryers will be switched off and paper towels provided. 

 Air conditioning will be switched off, with the exception with 
the of the ICT office and server room. 

 The air handling units all draw air from outside so do not create 
the problems associated with air circulation systems. 

 Classrooms will always be well ventilated and classes run 
outside in the fresh air when possible. 

2 5 10 Advice to taken from 
company regarding ICT Air 
conditioning and air 
handling units.  

 2 5 10 
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Hazard Who might 
be harmed 
and how 

What risk controls are currently in place? Current 
risk 
Rating(*) 

Are further controls 
needed? If yes list below, 
if no, state No.              

Date to be 
completed 
by and by 
who 

Residual  
risk  
rating 

L C R L C R 

 

 

Toilets and washrooms 

Covid-19 
Virus  
 

(S), (ST), (A), 
(P,) (V) (C) 
and (T).  
Contracting 
and 
Transmissio
n of Covid-
19 Virus. 
whilst using 
toilets and 
washrooms. 

 Signage will be displayed in all areas to reminding everyone to 
clean hands thoroughly with soap and water for 20 seconds and 
to wipe surfaces. 

 All staff toilets have a sanitiser station outside. 

 All toilet facilities will be thoroughly cleaned and sanitised 
during the school day and the number of people allowed to 
enter the toilets at any one time will be limited to ensure social 
distancing. 

 The number of urinals has been reduced to ensure social 
distancing. 

 Soap, paper towels and hand sanitiser will always be readily 
available. 

 

2 5 10 Monitoring to ensure 
control measures are 
followed and procedure 
put in place to check to 
ensure that regular 
cleaning/sanitising takes 
place. 

Ongoing 
during the 
pandemic. 
 
 

2 5 10 

Contractors and visitors  
Covid-19 
Virus 

(S), (ST), (A), 
(P,) (V) (C) 
and (T).  
Contracting 
and 
Transmissio
n of Covid-
19 Virus. 
 

 All people, including visitors and contractors attending the 
school, will receive and must follow the school’s safe systems of 
work specifically designed for working safely during the Covid- 
19 pandemic. 

 All employees/contractors must also: 
- Adhere to the 2-meter distancing rules whilst working and 

moving around within School 
- Regularly wash hands for 20 seconds with soap and water 
- Only use their own equipment. 

2 5 10 Monitoring to ensure 
procedures are adhered 
to. 

Ongoing 
during the 
pandemic. 
 
 

2 5 10 

Welfare facilities for staff 
Covid 19 
Virus 

(S), (ST), (A), 
(P,) (V) (C) 
and (T).  

 There are two stations where staff can make themselves drinks. 
One is in the staff room and the other is in the downstairs 
kitchen. Staff advised to bring their own drinks from home 

2 5 10 Monitoring to ensure 
procedures are adhered 
to. 

Ongoing 
during the 
pandemic. 

2 5 10 
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Hazard Who might 
be harmed 
and how 

What risk controls are currently in place? Current 
risk 
Rating(*) 

Are further controls 
needed? If yes list below, 
if no, state No.              

Date to be 
completed 
by and by 
who 

Residual  
risk  
rating 

L C R L C R 

Contracting 
and 
Transmissio
n of Covid-
19 Virus. 
 

where possible and sanitiser and antibacterial spray will be 
available at these stations. 

 Staff advised to bring their own water bottles into school. A 
reduced number of water fountains will be available for the sole 
purpose of filling bottles. Hand sanitiser has been installed near 
these fountains.  

 The key measures have been communicated to staff via Zoom 
training w/c 1st June and will be reinforced at ‘in school’ training 
w/c 8th June. 

 

 
 

3. Social distancing for staff  

Covid 19 
Virus 

(S), (A) 
 
All staff 
could 
transmit the 
virus or be 
susceptible 
to 
contracting 
it. 
 

 Staff will only be invited into school if they are needed for the 
increased operations of the school or if their job cannot 
reasonably be completed from home. Most staff are expected 
to continue to work from home. 

 All areas of the school including faculty offices, admin offices, 
and staff rest spaces and all other working spaces will 
accommodate less people and have been reconfigured to have 
been allocated a reduced capacity. This will ensure that ‘2m SD’ 
(two metre social distancing) can always be maintained. 

 Staff who come into school to deliver face-to-face sessions will 
only be required to stay in school for their sessions and will then 
leave. This was clarified in the staff training w/b 1st June.  

 Managers will ensure that the number of staff invited in each 
day does not exceed the maximum capacity. 

 The capacity for each space or room will be marked clearly on 
the door and this will include visitors to the room. 

 Social spaces such as the staff room are restricted to drink 
making only. 

2 5 10 Monitoring to ensure 
procedures are adhered 
to. 

Ongoing 
during the 
pandemic. 
 
 

2 5 10 
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Hazard Who might 
be harmed 
and how 

What risk controls are currently in place? Current 
risk 
Rating(*) 

Are further controls 
needed? If yes list below, 
if no, state No.              

Date to be 
completed 
by and by 
who 

Residual  
risk  
rating 

L C R L C R 

 Staff will be encouraged to take their breaks outside. Staff have 
been advised that 2 metre social distancing must always be 
observed. 

 There is signage around school and in all working areas, 
reminding staff to socially distance.  

 There are tape markers every 2 metres throughout the building 
as guidance to help staff socially distance. 

 Additional tables have been placed in front of reception for 
signing in and out to ensure 2 metres is kept from the reception 
staff. 

 Support and Teaching staff training was provided on Zoom w/c 
1st June. 

 Further training was provided in school w/c/ 8th June. 
 

4. Social distancing for students  

Covid-19 
Virus 

(ST)  
All students 
and staff 
could 
transmit the 
virus or be 
susceptible 
to 
contracting 
it. 
 

 The proposed timetable significantly reduces the number of 
children in school and is in line with the government guidance 
of 25% of eligible students. 

 By keeping the numbers of students in school to lower than the 
government guidance, we allow full social distancing to be 
adhered to and thus minimise the risk of a cluster of infections. 

 Expectations regarding all measures to do with social distancing 
have been communicated to students and parents in the 
parental guidance document, including sanctions for rule 
breaking.  

 Expectations regarding social distancing and the modelling of 
best practice have been clearly communicated to staff. (Staff 
guidance document, staff training W/b 1.6.2020 & 8.6.2020). 

 Students have been reminded of the need to leave the site 
quickly and sensibly. (Staff training W/b 1st June).  

2 5 10 Monitoring to ensure 
procedures are adhered 
to. 

Ongoing 
during the 
pandemic. 
 
 

2  5 10 
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Hazard Who might 
be harmed 
and how 

What risk controls are currently in place? Current 
risk 
Rating(*) 

Are further controls 
needed? If yes list below, 
if no, state No.              

Date to be 
completed 
by and by 
who 

Residual  
risk  
rating 

L C R L C R 

 Staggered arrival and exit of the students will be managed by 
increasing the number of entrance/exit points to three. 

 Most Year 12 students will have one free lesson in the day and 
will be allowed to arrive late/leave early/leave site depending 
on when that lesson is. 

 The hall has been set up with socially distanced tables for the 
6th form to give them a socially distanced area to study should 
they wish to stay on site. 

 

5. Social distancing for office staff and measures that contractors and visitors must take. 
Covid-19 
Virus 

(S), (A), (C),  
(V). 
 
People could 
transmit the 
virus or be 
susceptible 
to 
contracting 
it. 
 

 Additional tables have been placed in front of reception for 
signing in and out to ensure that a 2 metre distance is kept from 
the reception staff.  

 A ‘deliveries table’ table has been placed undercover but 
outside the main door to reception. This means that delivery 
drivers do not need to enter the building but can leave parcels 
on the table while making eye contact with office staff. It is the 
current practice of delivery companies not to ask for signatures 
so this can still work well. 

 Antibacterial spray, blue towels, and hand sanitiser are available 
for site staff and reception staff to handle deliveries. 

 Only essential visitors and contractors will be allowed on the 
school site at this time. 

 Parents are only allowed on site if specifically invited to do so by 
the school and have been informed of this in the ‘guidance to 
parents’. 

 Signage advises visitors that they must not enter the school if 
they or anyone in their family has symptoms of Covid -19, that 
they will be required to wash their hands for 20 seconds with 
soap and water and that 2 metre social distancing is to be 
maintained throughout the school site. 

2 5 10 Monitoring to ensure 
procedures are adhered 
to. 

Ongoing 
during the 
pandemic. 
 
 

2  5 10 
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Hazard Who might 
be harmed 
and how 

What risk controls are currently in place? Current 
risk 
Rating(*) 

Are further controls 
needed? If yes list below, 
if no, state No.              

Date to be 
completed 
by and by 
who 

Residual  
risk  
rating 

L C R L C R 

 Visitors will also be provided with hand sanitiser on their arrival 
on the school site.  This will be supported by clear signage on 
arrival and in all working areas. 

 Contractors will be required to provide the school with their 
own Covid-19 and general risk assessments, along with their 
method statement, 7 working days prior to attending school. 
This documentation must be evaluated by the Site Manager 
who will provide school guidelines produced from this risk 
assessment, in both electronic and hard copy form.(Guidelines 
ML)  

 

AIP (Caterers) 

Covid-19 
Virus 

(S), (ST), (A), 
(C), (V). 
 

People could 
transmit the 
virus or be 
susceptible 
to 
contracting 
it.  
 

 AIP (Caterers) will provide a limited cold food catering service, 
reducing the risk of contact infection. 

 Only two caterers will be on site. 

 Food available will be in the form of a “grab and go” offering, as 
opposed to dishes that need to be served individually. 

 Caterers will socially distance from school staff and students. 

 AIP have a risk assessment in place for specific safe working 
practices. 

 

3 5 15  Monitor AIP (caterers) 
compliance with 
stated control 
measures and ensure 
all work tasks 
associated with 
provision of food and 
clearing up debris 
considered.  

Before 
school 
reopens. 
 
 
 
 
Ongoing 
during the 
pandemic. 
 
 

2  5 10 

Travelling to and from school by staff. 
Covid-19 
Virus 

(S), (A) (P). 

People could 
transmit the 
virus or be 
susceptible 
to 

 Staff will be advised to try to travel to work by walking, cycling, 
or alone in their private car. 

 Car sharing, due to being unable to socially distance, is 
to be discouraged; whilst face coverings could be worn, and 
ventilation increased in lieu of social distancing possible, it 

2 5 10 Monitor in case 
Government advice 
changes and to ensure 
staff comply. 

Ongoing 
during the 
pandemic. 
 

2 5 10 
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Hazard Who might 
be harmed 
and how 

What risk controls are currently in place? Current 
risk 
Rating(*) 

Are further controls 
needed? If yes list below, 
if no, state No.              

Date to be 
completed 
by and by 
who 

Residual  
risk  
rating 

L C R L C R 

contracting 
it.  
 

sends out the wrong message to students and parents and 
increases risk for staff. 

 Given the reduced number of staff in school, there is ample 
staff parking. Due to the sports centre being closed, access has 
been arranged for staff cars to enter and exit via the Warrender 
Way gate. 

 Local residents have been informed. 

 Use of public transport will be discouraged but it is at the 
discretion of staff members to decide if the risk of their 
particular journey is acceptable. 

 Peak journey times should be avoided and face coverings, in 
accordance with TFL guidance, will need to be worn. 

 The school will be flexible in allowing staff to work from home if 
they feel that their journey to the school site puts them at risk. 

 Where staff believe their journey presents too high a risk, they 
will not be required to come into school. 

Preventing the spread of Covid-19  

Information and instruction given to parents 

Covid-19 
Virus 

People could 
transmit the 
virus or be 
susceptible to 
contracting it. 

 Parents have been sent the latest PHE guidelines about 
symptoms and be asked to reinforce hygiene practices with 
their children. This is in the parental guidance document sent to 
parents. 

 Parents must keep their children away from school if they 
develop symptoms according to the latest PHE guidance.  

 Parents will be asked for them and their children to take part in 
the Governments proposed “track and trace system” when it 
becomes available. 

 If a person (student or staff) develops any symptoms as outlined 
in current Government guidance while at school, they must: 

2 5 10 Monitor in case 
Government advice 
changes. 

Ongoing 
during the 
pandemic. 

2 5 10 
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Hazard Who might 
be harmed 
and how 

What risk controls are currently in place? Current 
risk 
Rating(*) 

Are further controls 
needed? If yes list below, 
if no, state No.              

Date to be 
completed 
by and by 
who 

Residual  
risk  
rating 

L C R L C R 

o Head directly to reception and be isolated in the 
meeting room until they can be collected, or return 
home immediately if they travel independently 

o Avoid touching anything 
o Cough or sneeze into a tissue and put it in a bin, or if 

they do not have tissues, cough and sneeze into the 
crook of their elbow 

o Then follow the current Government guidance on self-
isolation and not return to school until their period of 
self-isolation has been completed 

o They will be asked to get tested for Covid-19. 
 

 All students, staff and others who have been in proximity will be 
informed in line with the current PHE guidance.  

 The risk to young people of serious illness is relatively low.  

 Students at higher risk have been directed not to attend school. 
 

On arrival at school 

Covid-19 
Virus 

(S), (ST), (A), 
(P,) (V) (C) 
and (T). 
 
People could 
transmit the 
virus or be 
susceptible 
to 
contracting 
it. 

 On entrance to the school, staff will immediately remind 
students about social distancing and direct them to the outside 
hand washing sinks to wash their hands. 

 Students, like staff, must be directed to wear clean clothes 
every day that they attend school. (Parental guidance W/b 8th 
June). 

 Toilets are well stocked and clean. 

 Students will not be allowed on site/into rooms until 10.00 to 
avoid contact with surfaces, but will be encouraged to wait in 
open air sites and will be adequately supervised to ensure that 
they maintain social distancing whilst doing so (for example: on 
the Field). 

2 5 10 Monitoring to ensure 
procedures are adhered 
to. 

Ongoing 
during the 
pandemic. 

2 5 10 
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Hazard Who might 
be harmed 
and how 

What risk controls are currently in place? Current 
risk 
Rating(*) 

Are further controls 
needed? If yes list below, 
if no, state No.              

Date to be 
completed 
by and by 
who 

Residual  
risk  
rating 

L C R L C R 

 Hand sanitiser is available on arrival to their P1 classrooms as 
well as at different points throughout the school. 

 Students can only arrive at school between 09:45 and 10:00. 
This has been timed to limit the amount of travelling in peak 
times and should maintain social distancing on their journey to 
school and when waiting to enter the school. 

 There will be a natural stagger to the students’ arrival, and 
distancing will be further dispersed through the availability of 
three staffed entrances to the school. 

 Parents have been informed not to gather at the gate for drop 
off. (Parental Guidance). 

 Entrance one is Warrender Way. 

 Entrance two is through the staff car park. This is safe due to 
the ongoing closure of Highgrove and the fact that staff cars will 
already be in place. This entrance also allows parents to drive 
around the circle by Highgrove and safely drop off their 
children. 

 Entrance three is through ‘the cage’ from Warrender Park. This 
further increases the options for car drop offs to include the 
perimeter roads of the park.  

 Students will then make their way directly to their P1 lesson to 
avoid gathering together. 

 The one-way system reduces the likelihood of several students 
being clustered together. 

 Lower numbers onsite allow for social distancing measures to 
be achieved. 

 Sanctions for students who do not comply have been 
communicated to parents. 
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Hazard Who might 
be harmed 
and how 

What risk controls are currently in place? Current 
risk 
Rating(*) 

Are further controls 
needed? If yes list below, 
if no, state No.              

Date to be 
completed 
by and by 
who 

Residual  
risk  
rating 

L C R L C R 

Corridors and doors 
Covid-19 
Virus 

(S), (ST), (A), 
(P,) (V) (C) 
and (T). 
People could 
transmit the 
virus or be 
susceptible 
to 
contracting 
it. 

 The school has been deep cleaned in preparation for reopening 
and will be cleaned every evening. 

 Students and staff instructed, through staff training and letters 
home, to keep contact with surfaces such as doors and 
handrails to a minimum. 

 Day cleaning hours have been doubled to allow surfaces to be 
wiped down regularly throughout the day. 

 Where safe and practical, all doors will be wedged open and 
remain open throughout the duration of each lesson and the 
rest of the day. 

 Students will not be allowed access to lockers in this first phase 
of return. 

 Signage regarding social distancing is displayed in all corridors. 

 Corridors and stairwells are designated one way with clear 
signage, thus enabling two metre social distancing to be 
adhered to. This system does not compromise the fire 
evacuation procedure. Fire evacuation points remain the same 
and allow for social distancing. 

 The low numbers of students and staff in school enable two 
metre social distancing to be adhered to. 

 The students invited in are older and thus more capable of 
following guidelines. 

 The lessons are predominantly being held in the Wedge 
building, which has wider corridors, large classrooms and more 
open spaces. 

 Teachers will stagger the release of their classes to ensure 2 
metre social distancing is easy to maintain. 

 
 
 

2 5 10 Monitoring to ensure 
procedures are adhered 
to. 

Ongoing 
during the 
pandemic. 

2 5 10 
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Hazard Who might 
be harmed 
and how 

What risk controls are currently in place? Current 
risk 
Rating(*) 

Are further controls 
needed? If yes list below, 
if no, state No.              

Date to be 
completed 
by and by 
who 

Residual  
risk  
rating 

L C R L C R 

Classrooms 
Covid-19 
virus. 

(S), (ST), (A), 
(P,) (V) (C) 
and (T). 
People could 
transmit the 
virus or be 
susceptible 
to 
contracting 
it. 

 Classrooms have been deep cleaned in preparation for the 
reopening of school.  

 Classrooms have been allocated to ensure they are not used for 
two lessons in a row. They can therefore be cleaned thoroughly 
between each usage by cleaning staff. 

 Bins and bags are provided for waste; the bags will be sealed 
and removed to a holding point where they will be double 
bagged and stored on site for at least 72 hours prior to disposal. 
Teachers must then wash their hands for 20 seconds with soap 
and water. 

 The reduced number of classrooms in use means the cleaning 
team can thoroughly clean each classroom at the start, during 
and at the end of the day. Classrooms not in use will remain 
locked. 

 Students will go directly to their desk and remain there for the 
duration of the lesson, thus reducing contact with other 
surfaces. 

 Students will bring their own equipment into school. (Parental 
guidance) 

 No work will be submitted in class and there will be no 
handouts.  

 Students will not be permitted to share equipment. 

 There will be no practical lessons in the first stage of a return to 
school.  

 Year 10 and Year 12 students will not be using school 
computers, although they can bring their own devices. Children 
of Key workers and vulnerable students have their own 
allocated, labelled computer to avoid infection and have access 
to disinfectant spray for equipment. 

2 5 10 Monitoring to ensure 
procedures are adhered 
to. 

Ongoing 
during the 
pandemic. 

2 5 10 
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Hazard Who might 
be harmed 
and how 

What risk controls are currently in place? Current 
risk 
Rating(*) 

Are further controls 
needed? If yes list below, 
if no, state No.              

Date to be 
completed 
by and by 
who 

Residual  
risk  
rating 

L C R L C R 

 Students have been directed to wear clean clothes each day. 
They have been advised not to wear blazers and ties as these 
are less likely to be cleaned. 

 Each classroom has a sanitiser station. 

 Students have been encouraged to bring in own sanitiser 
(parental guidance). 

 Classrooms have been measured to establish maximum capacity 
and the timetable has been arranged to ensure class sizes are 
appropriate. Only appropriate classrooms will be used. Signage 
on the front of classrooms states maximum capacity. 

 Teachers have received training to fill the classrooms from the 
back corner and empty from the front corner to remove the 
need for students to pass each other. 

 Teachers have received training to remain at the front of the 
classroom themselves and not move between the desks. (W/b 
8.6.20). Teachers are adapting their planning and delivery to 
facilitate this through our ‘blended learning’ approach. 

 Students and staff will not be allowed to move around the 
classroom or leave the classroom during the lesson, unless in an 
emergency. 

 In the event of a student needing to leave the classroom in an 
emergency situation, all students between that student and the 
door will be directed to leave first to enable social distancing 
(Parental guidance). 

 
 

Toilets used by students  
Covid-19 
virus. 

(S), (ST), (A), 
(P,) (V) (C) 
and (T). 
People could 
transmit the 

 The toilets have all been deep cleaned. 

 The outer door to toilets will be wedged open to avoid surface 
contact. 

2 5 10 Monitoring to ensure 
procedures are adhered 
to. 

Ongoing 
during the 
pandemic. 

2 5 10 
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Hazard Who might 
be harmed 
and how 

What risk controls are currently in place? Current 
risk 
Rating(*) 

Are further controls 
needed? If yes list below, 
if no, state No.              

Date to be 
completed 
by and by 
who 

Residual  
risk  
rating 

L C R L C R 

virus or be 
susceptible to 
contracting it. 

 Day cleaners will clean toilets throughout the day as well as 
undertaking deep cleaning each evening.  

 Contact with toilets, cubicle doors and sinks are unavoidable, 
but students will be advised to wash their hands before leaving 
and hand sanitiser will also be available on the way to, or at 
their next destination. 

 The number of urinals have been reduced to ensure 2 metre 
social distancing can be observed. 

 Toilets will have signage indicating maximum capacity. 

 All Wedge block toilets will be kept open to minimise the 
number of students in them at any one time. 

Lunch time  
Covid-19 
virus. 

(S), (ST), (A), 
(P,) (V) (C) 
and (T). (S), 
(ST), (A), (P,) 
(V) (C) and (T). 
People could 
transmit the 
virus or be 
susceptible to 
contracting it. 

 During lunch time students will either be in the sail/patio area 
or in the Hub or on the field if the weather permits. 

 The Hub tables will be cleaned between users by the SMSAs. 

 AIP service will be limited to grab and go to avoid surface 
contact. 

 Most students are expected to bring a packed lunch. (Parental 
guidance). 

 Students will always be reminded by duty staff to socially 
distance, both in the Hub and outside. 

 The Hub will have no more than 35 students in it at a time. 

 There will be two sittings for Year 10 and Year 12 students to 
ensure social distancing. 

 The Hub has been measured and Hub tables and benches have 
been marked with tape to ensure students sit 2 metres apart 
whilst eating. 

 Entrance to the Hub will be through a queuing system where 
social distancing is enforced. 

2 5 10 Monitoring to ensure 
procedures are adhered 
to. 

Ongoing 
during the 
pandemic. 

2 5 10 
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Hazard Who might 
be harmed 
and how 

What risk controls are currently in place? Current 
risk 
Rating(*) 

Are further controls 
needed? If yes list below, 
if no, state No.              

Date to be 
completed 
by and by 
who 

Residual  
risk  
rating 

L C R L C R 

 The children of Key workers and vulnerable students will have 
lunch at a different time.  There are lower numbers in this 
group. 

 6th form students will not be allowed to use the 6th form 
common areas to eat lunch to avoid close proximity. 

 

Departure  
Covid-19 
virus. 

(S), (ST), (A), 
(P,) (V) (C) 
and (T). 
People could 
transmit the 
virus or be 
susceptible to 
contracting it. 

 Students will leave site directly from the P4 lesson and be 
directed to do so by staff. 

 Leaving classrooms in close proximity will be staggered to avoid 
crowding in corridors and stairwells. Staff briefing W/b 1.6.20 

 After school clubs and activities will not run. 

 Students will be able to leave through the same three gates as 
arrival. 

 Students will be reminded by teaching staff to not gather and 
group on the way home. 

 Students will be reminded to wash their hands as soon as they 
arrive at home and to change out of the clothes they wore at 
school and have them washed immediately. 

 

2 5 10 Monitoring to ensure 
procedures are adhered 
to. 

Ongoing 
during the 
pandemic. 

2 5 10 

Travel by students  
Covid-19 
virus. 

(S), (ST), (A), 
(P,) (V) (C) 
and (T). 
People could 
transmit the 
virus or be 
susceptible to 
contracting it. 

 Students will be advised to travel to school by walking, cycling, 
or in a private car (Parental guidance). 

 Use of public transport will be discouraged but it is at the 
discretion of families to decide if the risk of their journey is 
acceptable. 

 The school day has been shortened to avoid peak transport 
times (10.00 – 1440). 

 The 696 bus will be running. The reduced number of students 
on the 696 bus should ensure that social distancing can be 
maintained. 

2 5 10 Monitoring to ensure 
procedures are adhered 
to. 
 
 
 
 
 

Ongoing 
during the 
pandemic. 

2 5 10 



Bishop Ramsey School     Covid-19 Risk Assessment  

Page 20 
 

Hazard Who might 
be harmed 
and how 

What risk controls are currently in place? Current 
risk 
Rating(*) 

Are further controls 
needed? If yes list below, 
if no, state No.              

Date to be 
completed 
by and by 
who 

Residual  
risk  
rating 

L C R L C R 

 Regular communication with TFL to ensure measures working. 

 Students are directed to wash their hands on arrival to school. 

 Where parents believe the school journey presents too high a 
risk, they have the option to keep their children at home. 
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Appendix A 

Risk estimation 

In order to estimate risk, you may find it useful to use the following scale, which has five values for how likely the hazard is to result in harm (probability /likelihood) and five values for its severity 

(seriousness / consequences) of the harm. 

Likelihood (Probability) that the hazard will result in harm: 

1 = Very Unlikely - It is very unlikely that harm will arise. 

2 = Unlikely - It is unlikely that harm will arise. 

3 = Fairly Likely - It is fairly likely that harm will arise. 

4 = Likely - It is likely that harm will arise. 

5 = Very Likely - It is very likely that harm will arise. 

Consequence (Seriousness) of the harm that could arise: 

1 = Insignificant - no injury. 

2 = Minor - minor injuries or injuries only needing first aid. 

3 = Moderate - up to seven day's absence / injury / temporary illness. 

4 = Major - more than seven days absence / injuries/ illness. 

5 = Catastrophic - Death 

 

5 5 10 15 20 25 

4 4 8 12 16 20 

3 3 6 9 12 15 

C
o

n
se

q
u

en
ce

/S
er

io
u

sn
es

s 
 



Bishop Ramsey School     Covid-19 Risk Assessment  

Page 22 
 

2 2 4 6 8 10 

1 1 2 3 4 5 

 1 2 3 4 5 

 

 

                                           

To estimate the risk of an activity, assign a value between 1 and 5 for likelihood/probability and multiply by a value between 1 and 5 for consequence/seriousness to produce a number in a range 

from 1 to 25. 

Low numbers represent low risk activities and high numbers represent high risk activities.  

This will help to decide on the urgency of the action that needs to be taken and helps to prioritise action.  

Care must be taken not to become too pedantic over the numbers as the process is subjective and this is a tool to estimate risks. 

The table below suggests when action should be taken. 

  

 
Score  

 
What it means. 

 
These timescales are a rough guide.  

20 -25 
 

Stop activity and take immediate action. 
 

Stop activity and take immediate action. 

15-16 Urgent action needed, stop activity if necessary, maintain 
existing controls. 

Maintain existing controls and address corrective action within a month. 

12 Improve within a specified time scale Act within three months.  

9 or 10  Improve within a specified time scale Act within six months 

8 
 

Improve within a specified time scale Act within nine months 

Likelihood/ Probability 
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3-6  Look to improve at next review and reassess if there is a 
significant change  

Look to improve at next review and reassess if things change significantly  

1-2 No further action but ensure controls are maintained  Ensure controls are maintained 

 

 

Decide on the action to take, do it and then check it is done, and record it. 

Health and safety is not about documents, it is about management teams taking action, so establish a simple process to decide on and manage the corrective actions. 

If action to eliminate or control hazards is identified as part of the risk assessment process, then make sure that the action takes place.  

Decide on the action to take, who is to take the action and when they are to take it.  

Then check to make sure the action has been taken and record that it has been done. 

 

 

 

 

 

Appendix B 

List of sources of information used 

1. Government documents (PHE) providing guidance on Covid-19 and Public Health:  

https://www.gov.uk/government/collections/coronavirus-covid-19-list-of-guidance 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19 
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2. Government documents (DFE) providing guidance on reopening:  

https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-

covid-19-implementing-protective-measures-in-education-and-childcare-settings 

https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-

education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020 

https://www.gov.uk/government/publications/preparing-for-the-wider-opening-of-schools-from-1-june/planning-guide-for-secondary-schools 

https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-

covid-19-implementing-protective-measures-in-education-and-childcare-settings 

3. Confederation of School Trusts Opening School More Widely: A decision making framework for Trust Boards 

4. Planning Guide for Secondary Schools NEU/GMB/Unison/Unite Commentary and Checklist 

5. Hillingdon Covid-19 Recovery Guidelines for Hillingdon Schools  

6. ASCL documents:  

Opening Schools for more children and young people planning checklist May 2020 

https://www.ascl.org.uk/Help-and-Advice/Leadership-and-governance/Health,-safety-and-safeguarding/Coronavirus-essential-information/Coronavirus-

FAQs/Opening-schools-and-colleges-more-widely 

  

Feedback from Stakeholders 

1.Two online surveys were conducted and taken into account when writing this risk assessment:  

- Survey to parents 21.05.2020 
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- Survey to staff 21.05.2020 

2. Staff focus group 22.05.2020 

3. Staff briefings 03.06.2020, 04.06.2020 

4. Meetings of Trustees 22.05.2020 & 10.06.2020 

5.  Feedback from union representatives 09.06.2020 

 

Availability of Risk Assessment:  Weblink pending 

Other documents linked 

1. Staff briefing CPD resources (03.06.2020 & 04.06.2020) 

2. Guidance to Pupils and Parents document 

3. Contractor Risk Assessments 

4. Guidance for contractors 

5. Guidance for staff 

6. TFL risk assessment for 696 bus.  

7. Risk assessment for live online teaching 

8. Relevant School Policies (Behaviour, Safeguarding, Attendance, Health and Safety). 
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